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Betchworth Parish Council
Electronic Signing of Council Documents – Options Report
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1. Introduction
The Council has documents requiring signatures from councillors/the Chair. Some councillors prefer the physical act of handwriting their signature. This report considers options that allow signatures to remain handwritten while, where possible, keeping paperwork digital and reducing printing and scanning.
2. Options / Quotations
	Option
	Solution
	Current price / quote
	Summary

	1
	Print, sign paper & scan (take photo) into laptop
	Ongoing paper and printing costs.
	Familiar process with no setup, but continues to use paper/ink and requires scanning.

	2
	Basic USB graphics/signing tablet
	HUION Drawing Tablet H420X Graphics Tablet with 8192 Level Pen Pressure
£REDACTEDinc VAT
Huion Inspiroy H420X Best Cheap Small Drawing Tablet for Kids and OSU! | Huion UK Official Store

	Low-cost digital option. The councillor writes with a stylus but watches the signature appear on the laptop rather than on the pad.

	3
	Used/refurbished LCD signature pad
	Wacom STU-430 LCD Signature Pad with Stylus, USB Wired (STU-430/G)

	Purpose-built LCD pad. The councillor can see the signature directly under the pen. Used/refurbished stock would need checking before purchase.

	4
	New professional LCD signature pad
	Wacom STU-430 Signature Set - £REDACTEDinc VAT
Signature Pad 4.5 with Sign Pro PDF STU-430-CH2
	Purpose-built new signature pad with visible on-screen signing; closest electronic equivalent to signing paper.

	5
	Adobe Acrobat Pro
	£REDACTED/yr inc VAT 
Adobe Acrobat Pro pricing & options | Adobe Acrobat

	Useful for PDF management and electronic signatures.



3. New Process
· Invoices and bank statements to be stored online in a monthly Zoho folder.
· Agenda is setup as normal.
· Councillor signs at the meeting (the agenda can be printed to make the new process easy to follow).
· Clerk uploads signed documents to the Zoho folder.
· Councillor completes the bank reconciliation and signs bank statements.
· Bank reconciliation available in the monthly finance report.
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