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BETCHWORTH PARISH COUNCIL
Archive Policy

1. Introduction
Betchworth Parish Council are required to make public the meeting agenda, minutes and public reports from their Council meetings for 6 years. After that time, the documents which are of enduring historical value (e.g. minutes) should be archived and stored securely. 

Relevant legislation:
https://www.legislation.gov.uk/ukpga/1972/70/section/100C
https://www.nationalarchives.gov.uk/information-management/legislation/other-archival-legislation/local-government-acts/
Archives and GDPR: frequently asked questions - Archives sector

2. Storage
Meeting agenda, minutes and public documents are available on the Parish Council website from 2018 and minutes are available back to 2015. The website is backed up every 24 hours. 
The Parish Online website servers are located in the UK and run solely on renewable energy. Zoho Mail Servers are based within the EU, however, there are plans to open move these to UK based servers. Both the email and Cloud storage are backed up on a daily basis.
Paper versions of the Council documents (such as signed meeting minutes) for recent and historic years are available in paper format at the Betchworth Meg Ryan Archive room and are managed by the Betchworth Village Archives team.
Going forward, new meeting agenda, minutes and public reports will be stored in the website available publicly online, other Council documents will be stored in the ParishOnline online document repository and any paper copies (such as signed meeting minutes) will be stored in the Betchworth Meg Ryan Archive room on an annual basis. 
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